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At Element Biosciences, our mission is to empower the community with more freedom and flexibility to 
accelerate our collective impact on humanity.  We are passionate about building new and differentiated 
technologies that will disrupt the genomics industry. We pursue rigorous science that supports data-
driven decisions in ever-evolving markets, and we do it while living our values. 
 
Our core values are the pillars of our culture. Because how we do things is as important as the mission 
itself. Element conducts business ethically, honestly, and in full compliance with applicable laws and 
regulations.  This applies to every business decision in every area of the company worldwide, as well as 
to our suppliers. 
 
We hold our suppliers to the same high standards of business conduct and social and environmental 
responsibility as we hold ourselves. This Supplier Business Conduct Policy contains specific standards 
for our suppliers regarding labor and workplace responsibility, environmental stewardship, conducting 
business in an ethical manner, upholding human rights, and governance and management. Element 
expects all our suppliers to comply with these standards and, if requested, to be able to demonstrate 
their compliance.  
 
This Supplier Business Conduct Policy (“Policy”) has been developed to incorporate the principles of 
the Element Code of Conduct, which details the ethical framework for how we manage our business and 
governs the work we do each day and applies to all Element full time, part time, and temporary 
employees as well as contractors and consultants (“Personnel”). We expect our suppliers and business 
partners to adhere to these same fundamental values outlined in our Element Code of Conduct. We will 
not knowingly do business with suppliers who violate these expectations.   
 
We believe that we can accomplish more in partnership than as individual organizations and Element is 
committed to working with suppliers that meet the expectations laid out in this document. Best 
practices, regulations, and standards addressing the subjects covered in this Supplier Business Conduct 
Policy are constantly changing. Element will update this Policy from time to time to remain consistent 
with changing practices.   
 
Thank you for your partnership in these important aspects of how we do business. Should you have any 
questions about the Supplier Business Conduct Policy, please reach out to us at 
sourcing@elembio.com.  

 

 
Jeff Labbadia 
SVP of Operations 

Element Biosciences  
Supplier Business Conduct Policy 

mailto:sourcing@elembio.com
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I. Compliance and Ethics  
Element Biosciences, Inc. (“Element”) is committed to conducting its business in compliance with 
all applicable laws and regulations, and with the highest ethical standards.  

• Suppliers are responsible for ensuring that they and their employees, independent 
contractors, representatives, downstream suppliers and subcontractors comply with the 
standards of behavior in this document and adhere to similar responsibility principles as 
outlined in this Supplier Business Conduct Policy.  

 
a. Anti-Corruption & Anti-Bribery 

Element will not tolerate bribery and corruption in the conduct of its business, including with or 
by any of our suppliers. This includes laws that prohibit bribery of Government Officials (see 
definition below), which is a broad definition and, for example, covers any entity that receives 
government funds.   

• Suppliers must comply with all applicable anti-bribery and anti-corruption laws. Suppliers 
are prohibited from offering, requesting, agreeing to receive, or accepting a bribe, 
facilitation payment, kickback, payment for advertising, gifts disguised as allowances or 
expenses, anything of value, or any other improper financial or other advantage to 
Government Officials or anyone else. Please note that anything of value includes cash and 
cash equivalents (e.g., shopping coupons, gift cards, or travel vouchers), gifts, 
entertainment, offers of employment, or participation in a contest game or promotion.  

• Suppliers are prohibited from activities that directly or indirectly offer, promise, pay, give, 
or authorize the giving of any financial or other advantage, or anything of value, to any 
other person or organization, in order to exert improper influence over the recipient, induce 
the recipient to violate his or her duties, secure an improper advantage, or improperly 
reward the recipient for past conduct.  

 
A “Government Official” is any person who is paid with government funds or serves in a public 
function, regardless of title or position, and includes: 
 

i. any official or employee of a governmental department, agency or instrumentality, 
whether in the US or outside the US, and at any level (including local, county, state, 
federal province, international or other governmental jurisdiction), including special 
government employees, employees of elected officials, members of the judiciary, 
and government-funded colleges, universities, or institutes of higher learning (e.g., 
public or state colleges and universities, local community colleges, military 
academies, etc.); 

ii. immediate family members of government officials or employees as defined in 
subsection (i); 

iii. any official or employee of a publicly funded international organization such as the 
World Bank, United Nations, the International Olympic Committee, the European 
Union, or the World Health Organization; 

iv. any official or employee of a political party or any person acting in an official 
capacity on behalf of a political party;  

v. a member of a royal family with official governmental responsibilities; 
vi. an employee of a state-owned or controlled enterprise like an energy company or 

hospital; and/or 
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vii. any candidate for political office at any level and in any jurisdiction. 
 

b. Gifts & Hospitality 
It is prohibited to give or receive any payment or gift as a bribe or kickback. Gifts that are cash or 
cash equivalents must never be given or received. While in certain cultures gifts may be a part of 
local custom, they may nevertheless be illegal under the Foreign Corrupt Practices Act (“FCPA”) 
or local laws. Local laws may also impose a reporting obligation on the gift recipient.  In addition, 
paying for a gift without getting reimbursement from Element (i.e., paying individually for a gift 
and not using Element company funds) does not remove the requirement to comply with this 
Policy.   
 

c. Business Integrity and Fair Competition 
Suppliers will conduct their business consistent with fair competition and in compliance with all 
applicable anti-trust laws. Suppliers will employ fair business practices including accurate and 
truthful advertising. 
 

d. Conflicts of Interest  
Suppliers should avoid interaction with any Element Personnel that might conflict, or appear to 
conflict, with that Personnel acting in the best interests of Element. Suppliers who have 
associates or members of their immediate family working for Element that might be a conflict of 
interest should be disclosed to Element prior to engaging in any business relationship. 
 

e. Confidentiality & Privacy 
Suppliers will safeguard and make only proper use of confidential information provided by or on 
behalf of Element to ensure that Element and an individual’s privacy rights are protected. 
Suppliers must ensure that they have appropriate technical and security measures in place to 
protect Element’s confidential information from unauthorized disclosure. Suppliers will comply 
with applicable data privacy laws and regulations. 

II. Intellectual Property 
Suppliers will honor the intellectual and other property rights of Element and third parties, 
including all patents, trade secrets, trademarks and copyrights.  Any use, disclosure, and handling 
of Element’s intellectual property must be in accordance with all applicable agreements. The 
Element logo and trademarks must not be used without Element’s prior written approval. 

III. Import and Export Controls 
 

a. Compliance With Import and Export Controls 
Suppliers will comply with all applicable import and export controls, sanctions, regulations, and 
other trade compliance laws of the United States and countries where transactions occur.  
Suppliers will not transfer Element technical information to any third party without the prior 
express written consent of Element.  
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b. Prohibited Persons 
Neither supplier, nor any of its employees, consultants, or agents, may appear on any list of 
prohibited persons maintained by the United States or other applicable government or 
government authority (prohibited lists), including the list of “Specially Designated Nationals and 
Other Blocked Persons” maintained by the U.S. Department of Treasury and the “Denied Persons 
List” maintained by the U.S. Bureau of Industry & Security. 
 

c. Debarment and Suspension 
Absent an extraordinary circumstance approved by authorized U.S Government Officials, Element 
will not engage in business activities with individuals or companies that are debarred, suspended, 
or proposed for debarment or suspension, or otherwise, excluded from award of U.S. Government 
contracts. Suppliers must promptly notify Element in writing if they are or become subject to 
investigation by a government which could lead to debarment or if they or any of their employees 
or principles are or become debarred, suspended, or proposed for debarment or suspension. 

IV. People & Workplace Responsibility 
a. Elimination of Child Labor, Forced Labor, and Human Trafficking 

Suppliers will not use or engage in any form of child labor, forced labor of any kind, involuntary 
prison or indentured labor, and/or human trafficking. Supplier will comply with all applicable 
laws, rules, and regulations regarding the above. 
 

b. Fair Treatment & Equal Opportunity 
Element is an equal opportunity employer and a federal contractor or subcontractor. Element is 
committed to promoting equal opportunity, diversity and inclusion, fair and respectful treatment, 
and non-discrimination in the workplace and in all aspects of our business operation. We expect 
our suppliers and any third-party recruitment agencies they work with to support these initiatives 
as well in their business operations. Suppliers will provide equal opportunity for employment and 
will comply with all applicable laws and regulations relating to labor and employment. 
 

c. Human Rights 
Element is committed to respecting human rights and to treating every stakeholder with respect. 
Element’s approach to respecting human rights is based on the United Nations Guiding Principles 
on Business and Human Rights, the global standard on business and human rights. Suppliers will 
uphold international human rights and labor standards in conformance with these fundamental 
principles and internationally recognized standards.  
 

d. Conflict Minerals 
Element is committed to responsible sourcing practices.  Suppliers are responsible for ensuring 
that their supply chains are free of conflict minerals and, upon request, will provide Element with 
documentation verifying the foregoing. 
 
Suppliers will adopt policies and implement systems and processes to procure materials and 
components, including tantalum, tin, tungsten, and gold, from sources that have been verified as 
“DRC Conflict Free” as defined under Section 1502 of the Dodd-Frank Wall Street Reform and 
Consumer Protection Act, ensure all products supplied to Element are “DRC Conflict Free”, and 
provide related supporting data to Element when requested.  
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V. Environment, Health & Safety 
Suppliers will comply with all applicable environmental, health, and safety laws and regulations, 
including without limitation, obtaining and maintaining all required environmental permits, 
licenses, and registrations. 

VI. Governance & Management 
 

a. Monitoring and Compliance 
Element suppliers may not engage in any activity prohibited by this Supplier Business Conduct 
Policy and suppliers must not knowingly employ or fail to impose appropriate corrective action 
(up to and including termination) upon a subcontractor or sub-supplier who performs the 
prohibited activity on its behalf. Suppliers are responsible for ensuring that their own 
subcontractors and sub-suppliers meet the obligations and expectations set out in this Supplier 
Business Conduct Policy. 
 

b. U.S. Government Contract Clauses Flow Down 
The Element Government Contracts Addendum available here, including the Federal Acquisition 
Regulation (“FAR”) or applicable FAR supplement clauses set forth therein, will be incorporated 
by reference into any agreement with our suppliers or any purchase order that we issue for the 
acquisition of products and services. 
 

c. Supply Disruption and Risk Management; Business Continuity 
Suppliers are expected to identify, prioritize, and mitigate risks that may disrupt supply continuity. 
Suppliers are responsible for the development and implementation of appropriate business 
continuity plans for operations supporting Element. 
 

d. Documentation  
Suppliers will maintain documentation necessary to demonstrate conformance with this Supplier 
Business Conduct Policy and compliance with applicable laws and regulations. Suppliers will 
provide said documentation to Element for review upon reasonable request. 

VII. Questions 
If you (i) have questions or concerns about this Policy, including but not limited to, anti-corruption 
and anti-bribery, the giving and receiving of gifts, and finance practices, or (ii) become aware or 
reasonably suspect a violation of this Policy, please contact our Corporate Compliance team 
directly at CorporateCompliance@elembio.com.  

https://go.elementbiosciences.com/government-contracts-addendum?_ga=2.115400966.1207597671.1701457369-1206068063.1699652317&_gac=1.251463346.1699992539.EAIaIQobChMI1MObuqXEggMVwaNaBR1bBQ4rEAAYASAAEgLo3_D_BwE&_gl=1*ocikfj*_ga*MTIwNjA2ODA2My4xNjk5NjUyMzE3*_ga_2CYCMXJ5NG*MTcwMTQ1NzM2OS4xMC4xLjE3MDE0NTczNzIuNTcuMC4w
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